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MINUTES OF THE WORKSHOP MEETING 

OF THE TOWN COUNCIL OF UPTON, WYOMING 

Held on March 2, 2015 

 

 

THE WORKSHOP MEETING of the Town Council of Upton, Wyoming was held at 

7:00 p.m. on March 2, 2015 at the Upton Community Center located at 917 N HWY 116 in Upton, 

Wyoming.   Present for the meeting were Mayor Dustin Upton, Councilmen Mark Mitchell, Travis 

Beck, and David Watt.  Also present were Mark Lindstrom, Millar, and Rona Barker.  Absent from 

the meeting was Councilman Nathan Todd.              

 

Mayor Upton opened the meeting at 7:00 p.m. stating that the purpose of the workshop 

was to work on the Town of Upton Policy and Procedure Manual draft provided by Attorney 

Hughes.  

 

The first topic of discussion was in regard to the overtime policy included in the draft 

manual.  It was agreed to change the wording to read:  At the discretion of the supervisor, 

Department Head, or Town Council, reasonable overtime may be required of employees.  In most 

cases, non-exempt classified employees who work in excess of a normal work day (as defined by 

the department) or in excess of a normal work week forty (40) hours shall be paid at the rate of 1 

½ times their regular pay.  On a call-out, a minimum of one (1) hour of overtime will be paid.  

Holidays, sick, and vacation time are not considered as time worked in computation of overtime 

pay. 

 

Employees will no longer be able to accrue compensatory time with the adoption of this 

policy.  However, any compensatory time banked by an employee at the inception of the policy 

will be honored.  The compensatory time may be used by the employee, or the employee may 

receive a payout of no more than 20 hours per pay period. 

 

Job vacancies will be filled whenever appropriate, as determined by the relevant 

Department Head was changed to read:  as determined by the relevant Department Heat and Town 

Council.   

 

All sections pertaining to at-will employment were eliminated.  The Town has Ordinances 

in place to cover terminations. 

 

 Full time employees are employees are normally scheduled to work 40 or more hours per 

week.  Employees who work 30 hours or more per week, along with their dependents are provided 

with group medical and dental insurance benefits.  Employees who work 86 or more hours per 

month will be credited for one month of service with the Wyoming Retirement System.  Seasonal 

employees are not covered for retirement benefits as long as they are terminated each year, are 

required to reapply each year for a position, and are not guaranteed a position.  An employee is 

considered seasonal if that employee works 120 working days or less.  

 

Full time employees hired prior to 2015 worked one year prior to earning any vacation 

time.  Those employees shall be compensated for unused earned and accrued annual leave upon 
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termination.  Employees hired during 2015 shall not earn and accrue annual leave until completion 

of the six (6) month probationary period, at which time they shall be awarded annual leave as 

indicated in the schedule for years of service and amount of vacation earned.  After the six month 

probationary period, annual leave will be awarded on January 1st of each year.   Part time 

employees or temporary employees do not earn or accrue annual leave 

 

 Full time employees hired prior to 2002 may accrue 520 hours of sick leave and will be 

paid 60% of their accrued sick leave should they leave employment.  Full time employees hired 

after 2002 may accrue up to 480 hours of sick leave, but will only be paid 60% of accrued hours 

up to 160 hours.  Full time employees may use twenty Four (24) hours of sick leave each year for 

personal leave.   Part time employees are not eligible for sick leave. 

 

Generally, regular, full-time employees will receive the day off and eight (8) hours of 

regular pay for each holiday.  If required to work on a holiday he/she will receive regular pay for 

each hour worked of their regularly scheduled shift.  If the regular shift is eight (8) hours, that 

employee will receive eight (8) hours of holiday pay if worked that day.  If the regular shift is ten 

(10) hours, they will receive ten (10) hours of holiday pay if worked that day.  Should that 

employee work overtime that day, they will be paid at the rate of 1 ½ times their regular pay for 

those hours worked in excess of their regularly scheduled shift.  

 

The personnel policy will be re-written to reflect the changes made to the draft.  Both the 

Council and Attorney Hughes will review the changes.  Once the personnel policy has been 

finished, it will go back to the Council for approval. 

 

By mutual agreement, the Council adjourned at 9:45 p.m. 

 


